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FOREWORD 



One of the important responsibilities of the Los Angeles City Schools is to provide a program of adult education 
Its purpose is to offer adults learning opportunities that meet their basic educational needs. The nrogram is 
conducted in 30 community adult schools and four skil, centers. The community adult school cuiriculum is 
classified into nine areas of general education: Academic, Business, Civic, Elementary and Citizenship, Fine Arts 
and Crafts, Health, Homemaking, Industrial, and Music. 






During 1968-69, approximately 211,000 adults enrolled in the various courses. To achieve the comprehensive 
purpose, organized programs of community adult school instruction are provided in response to public demand 
as expressed by organizations, by other groups, and by advisory committees. All offerings are geared to serve the 
educational needs of adults residing in the vast area encompassed by the Los Angeles City School District. 



The Catalog of Authorized Subjects for Community Adult Schools, 1969-70 Revision, contains descriptions of 

those courses which have been approved for scheduling. Also listed are applicable prerequisites, grade levels, the 

number of high school credits that may be earned, and community adult school graduation requirements and 

curricula. The course number for each subject will assist principals in reporting to the Budget Division enrollment 
in classes and subjects. 



During the school year, additional courses may be approved for inclusion in the adult education program on an 
experimental basis. These courses carry an “E” number. Once a year, the Board of Education officially adopts 

r^Tai^" dele,ions of those which are “• The * changes - •» 
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OBJECTIVES 



This adult education catalog is intended primarily for the use of counselors and community adult school 
administrators. It is a working manual with which to guide adults in planning educational goals; however the 
publication also is much more. It is carefully reviewed each year to assure that curricular requirements for 
community adult school courses are consistent with the educational standards established by the Los Angers 
Uty Board of Education These standards are high, in keeping with the responsibilities placed upon our school 
system by the citizens who reside in the Los Angeles City School District. The catalog is one means of helping the 

many adults in our ever-expanding population to learn of opportunities to better themselves and to make worthy 
contributions to the society in which they live. ^ 



WILLIAM J. JOHNSTON 
Assistant Superintendent 
division of Adult Education 
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GENERAL INFORMATION 



OBJECTIVES OF ADULT EDUCATION 

Public-supported adult education is designed to provide people in the community with educational opportunities 
for improvement of both the individual and society. The role of adult education in the Los Angeles City Schools 
is to develop the knowledge, skills, and attitudes of the individual necessary to meet the immediate and future 
demands of modern society. Essentially, these goals are derived from instruction and experience in the: 

-Traditions and Aspirations of the American Way of Life 

-History of Man 

—Cultures of Man 

-Institutions of Man 

—Goals of Man 

—Communication Between Men 

Adult education has a great challenge and responsibility to serve the individual, the family, the community, and 
the nation. It provides one of the vital keys to our economic and cultural development by strengthening the 
nation s human resouic?s. Intensive, continuing education is necessary to accelerate the development of our 
society and to assure that each individual fully achieves his potential. 



ORGANIZATION AND PROGRAM 

Under the general supervision of the Adult Education Division, 34 principals administer the program in given 
areas and serve as area directors of adult education. Each area includes a central school with branch locations, 
where day and evening classes are held. Supervisors and specialists are assigned to several subject areas. 
Approximately 2700 teachers staff the classrooms. 

The objectives and content of the program are educationally sound and professionally guided. The program is 
conducted on a distinctly adult level. It includes effective counseling and guidance; scheduling of regular high 
school subjects leading to the high school diploma; an effective elementary education program; vocational 
courses; Americanization and citizenship classes; business education; homemaking education; gerontology; an 
active lecture and forum program; health and physical education; and music and fine arts. 



SOURCES OF CREDIT 



Five sources of credit may be applied toward a high school diploma in the Los Angeles community adult schools: 



1. 

2 . 

3. 

4. 

5. 



Credits earned in other secondary schools 

Credits granted for basic training and courses completed during military service 
Credits allowed through the testing program of the Los Angeles City Schools 
Credits granted upon verification of work achievement having educational value 

sttt^rfF^tshtu,:' C ° rreSPOndenCe “ ur “ s f ™ m University of California or United 



1 . 

2 . 



WORK ACHIEVEMENT CREDIT 

Credit may be obtained on the basis of verified work achievement resulting in knowledge of skills comnarable to 
those acquired in a secondary school class. In some cases, an achievement test may 4 required toTddluon o 
V n ica ion o achievement. The following are basic principles upon which such credit is granted: 

re^ed f °L W a 0 g e k om eVement ^ requirements for ™ who have 

™mis Sh M a1 ' b : gI T d °Vl* baSiS 0f 10 P"** P« year or 5 semester periods for 6 

months. No other division shall be made to account for odd months above 12. 

tvVnf 1 ! if b f grant , ed c for work achievement in excess of 12 months if there is no change in the 
2JV f a- Perf0rmed ; EXCeptl0nS may be made if the type of' work is progressively more difficult 

justifying a division into beginning and advanced courses. ’ 

A person must be employed for at least one year with the same firm, before his work achievement 

requests credit! 61 ^ and ^ mUS ' SPend leaSt 6 m0nths at each of work for which he 

p0 ; n( e h xa 7 le ' ifa P erso " were employed for 9 months by the same firm as a machinist and for 5 
months as a draftsman, he would be eligible to apply for 5 semester periods of work achievement 
credit as machinist; but he would not be eligible to receive credit for his work as a draftsman. 

Work achievement credit may not exceed 40 semester periods (journeyman level, or equivalent). 

nlrfnn "T ^ vocation al experience only for which wages or salary were received. A 

person who is self-employed, and thereby earning a livelihood, shall be regarded as employed with 
pay. 



4. 

5. 



An adult wishing to obtain work achievement credit should submit to the counselor letters signed bv his 
employe, on company stationery; verifying in detail the length of his employment and the number of months 
spent at each type of work for which he is seeking credit; and providing descriptions of duties Z each job held! 

^ U rntm"r “ y Wi " ^ * hr °'* h “» « <° a centra. 
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COUNSELING 



Community adult schools maintain a staff of trained counselors who give educational and vocational guidance to 
students. Candidates for an elementary or high school diploma should consult the counselor for an evaluation of 
credits completed, and should seek advice on a course of study'required for completion of diploma requirements. 

Counselors are always available before school opens; it is wise to see them in advance of the opening of a new 
term. 

The community adult schools request the aid of day counselors and administrators to maintain contact with 
students who consider changing plans before graduation. If it becomes necessary for a day school pupil to drop 
out of high school, it is important for him to secure the advice of both the day and community adult school 
counselors to insure that the requirements for a diploma may still be met. 



ENTRANCE REQUIREMENTS 

Anyone over 18 years of age may attend community adult school; however, students who wish to become 

candidates for the elementary or high school diploma must meet certain requirements. High school graduates may 
attend, regardless of age. 

Candidates for high school diplomas must have an eighth grade diploma, or its equivalent, and must have 
sufficient command of the English language to pursue a course of study at the secondary level. 

Under some special circumstances, minors may be admitted to community adult schools, e.g., married minors not 
attending day school; students registered and pursuing courses in Continuation School; and students given special 
permission by the day and community adult school principals concerned. 

Adults who seek an eighth grade diploma will be counseled for placement and instruction, regardless of previous 
schooling. 

Credit earned in any community adult school may be transferred to another community adult school at the 
request of counselors. Students entering universities, state colleges, colleges, junior colleges, or trade schools after 

graduation should request that transcripts of credit be sent to the new institution in time to meet entrance 
requirements. 



STANDARDS OF ACHIEVEMENT 

Community adult schools use the letter marking system current in the Los Angeles City School District: 

A — Superior 
B — Better than Average 
C — Average 
D — Barely Passing 
Fail — Failure 

Inc. - Incomplete: Temporary mark until required completion date 

Satisfactory scholarship must be achieved as evidenced by a high standard of progress in classwork, homework, 
and periodic subject tests. Likewise, students must maintain a satisfactory record of attendance and citizenship in 
each class throughout the semester in which credit is earned. Students shall not be allowed credit for a course in 
which they have attended less than 80% of the class time. 



CREDIT 



Credit is awarded on the basis of the Carnegie unit, i.e. 5 
the semester. ’ 



semester periods for classes scheduled 60 hours during 



30houra during^he^mester! 8 ^ ^ Peri ° dS; in °‘ her Words ’ for classes scheduled for fewer than 

subjects, and English As a Second Language^ 3 '' 0 " C ' aSSeS “ physlcal education, citizenship, elementary 
gra™"n™thT(hploma^ meSter Per '° dS ° f W ° rl< mUSt be com P leted in resid “« at the community adult school 

awarded; however, a^oun^may ^re^at^foMhe^rpose of^inin^Thi^er^nark. "** PreVi0USly been 
A minimum of 130 semester periods of work must be completed above the 9«h grade for high school graduation. 



WORK INCENTIVE PROGRAM (WIN) 



^partranT^ "j* th * Bureau of Adult Education, State 

education, English As a Second Laneuase as w<*11 as f ** a< * U 1 education program and provide basic 
to offer job training ^ The intent of ** program is 

and clerical training SOme ° f theSe C0UrSes incIude: aut0 mechanics, television repair, 



SPECIALLY FUNDED PROGRAMS 






P.L. 90-576 Vocational Education Act of 1968 

P.L. 89-10 Elementary Secondary Education Act 

P.L. 87-415 Manpower Development and Training Act 

P.L. 89-750 Adult Basic Education (1966 Amendment to E.S.E.A.) 

P.L. 88-452 Economic Opportunity Act, Title I I-A 

P.L. 90 748 Social Security Act 1967 Amendment 



and grants course credit for k!rn^ f “ nded P^grams 

requirements. aiuaiea in terms ot high school graduation 
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REQUIREMENTS OF ADULT EDUCATION PROGRAMS 

HIGH SCHOOL DIPLOMA REQUIREMENTS 
IN FOUR-YEAR COMMUNITY ADULT SCHOOLS 

Semester Periods 

BASIC CURRICULUM 

ENGLISH 

English 1-2 10 

English 3-4 

t Advanced Grammar and Composition 5 

(Prerequisite: 20 semester periods of English courses which include composition) 
t English electives 10 

♦SOCIAL SCIENCES 25 

United States History 1—2 10 

United States Government 1 (Civics) 5 

Choice of: 

United States Government 2 

Contemporary American Problems and Government 

World Affairs and Government 

$ Social Science electives (Example: Economics) 5 

MATHEMATICS - SCIENCE 

** 10 th-grade mathematics or above 10 

lOth-grade laboratory science or above 10 

|Mathema tics or science electives 10 

MAJOR SEQUENCE 

Choice of: 

Academic, Fine Arts and Music, General, Business, Homemaking, Industrial, or Secretarial 

$ ELECTIVES 

(Excluding physical education) Subjects selected by the student on the basis of his interest, 
aptitude, or occupational background. Total 170 

A minimum of 15 semester periods of credit must be completed in residence at the community 
adult school granting the diploma. A minimum of 130 semester periods must be earned in 
courses above the 9th-grade level. Instruction in the principles of first aid is required. 

A STUDENT PLANNING TO ENTER COLLEGE SHOULD REFER TO THE ENTRANCE 
REQUIREMENTS OF THE COLLEGE OF HIS CHOICE 



fMust be taken in residence. 

|9th-grade or above. 

*Must include local and California history and government. 

**9th-grade Algebra is acceptable. Bookkeeping does not meet this requirement. 
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